
 

 
The above constitutes the writer’s understanding of the items discussed and decisions reached. Should any of the participants 
disagree with this meeting record, contact the writer in writing within five days of the date of this document. Otherwise, the 
meeting minutes shall stand as the official record of the meeting described above. 
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Item Discussion Action 

1 SCB reviewed the program assigned for the Dean’s Office and related functions, 
including 4 Administrative Offices, and 3 Administrative Workstations. 
 

 

2 The Dean’s Office collection of spaces will figuratively be command central for Public 
Health.  However, the space would be ideally arranged to foster collaboration.  It is 
intentional that it is not a traditional Dean’s Office environment.  Avoid creating an 
environment that is overly hierarchical in configuration. 
 

 

3 Dean’s office and admin offices should be proximal to each other but not necessarily 
directly adjacent.  The exception is that that an assistant to the Dean’s office should 
be adjacent and precede it, so that access to the Dean’s office is not direct from a 
corridor. 
 

 

4 The overall space program does not afford a dedicated conference room for the 
Dean’s office.  One of the building shared conference rooms should be located 
immediately nearby.   
 
A huddle ‘room’ should be incorporated into the Dean’s Office, but this is not 
necessarily a separate space. 
 
A dedicated reception space is not afforded by the program, and if one is desired, it 
would be shared with the other building departments/programs. 
 

 

5 Per UCM standards, Administrative offices aren’t required to have direct window 
exposure.  Preferred, but not required. 
 

 

6 See attached adjacency diagram for a theoretical representation of the office 
arrangement and further notes. 
 

 

End of notes. 
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